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Konexce
3TUKHM U CJIYKeOHOIro NmoBeaeHusi padOTHUKOB
MYHHUIIUTIATBHOTO YUPEKICHUS, MyHUITUIAIBHOTO JIOIIKOJIBHOTO

00pa3oBaTEILHOTO YUPEKIACHHS AeTcKoro caaa Ne 63

1. O0mue mMoJI0KEeHUA

1.1. Komekc 3THKH U CITyKeOHOTO TTOBEACHHS PAOOTHUKOB MYHHITHITAIIBHOTO
JIOIIKOJILHOTO 00pa30BaTeIbHOTO YyupexaeHus: AeTckoro cama Ne 63 (manee -
Konekc) pazpaboran B cooTBETCTBUU C mojoxeHussMA Konctutynuu Poccuiickoi
Oenepaunu, TpynoBoro koaekca Poccuiickoit  ®@epepanun, 3akoHa O
MPOTUBOJICUCTBUY KOPPYMIIMH, HHBIX HOPMATUBHBIX MPABOBLIX akTOB Poccuiickoi
denepanuu, ¥ OCHOBaH Ha OOIIECNPU3HAHHBIX HPABCTBEHHBIX MPUHIUIAX U
HOpMaX POCCHUMCKOTO OOIIECTBA U TOCYIapCTBa

1.2. Komekc mpencraBiaseT coOoi cBox oOMMX MPpodheCcCHOHATBHBIX
MPUHIIAIIOB U MPaBUJ MOBEACHUS, KOTOPBIMU HAJIJICKUT PYKOBOACTBOBATHCA BCEM
pabOTHUKAaM HE3aBUCUMO OT 3aHUMAEMOM JOTKHOCTH.

1.3. Kaxnapiii paOOTHUK JODKEH MPUHUMATh BCE HEOOXOIWMBIC MEPHI JJIS
cobmroaeHus nojoxkeHnt Komekca, a kaxxapiid rpaxkaanud Poccuiickoit deneparnuu
BIIPABE OKUJIaTh OT PaOOTHHUKA MTOBEJCHUS B OTHOIICHUSAX C HUM B COOTBETCTBHU C
nonioxkenusiMu Kojekca.

1.4. Komekc cayxut ¢QyHaamMeHToM [ (opMUpoOBaHUS  pabOUMX
B3aMMOOTHOIIICHUN B OpraHu3alliyd, OCHOBAaHHBIX Ha OOIICHPHUHSTHIX HOpPMax
MOpau U HPaBCTBEHHOCTH.

1.5. Konexkc npu3BaH NOBBICUTH 3(PPEKTUBHOCTD BBHITTOJIHEHUS] pA0OTHUKAMU
CBOMX TPYIOBBIX 00S3aHHOCTEH. 3HAHNWE U COONIOICHUE PAOOTHUKAMHM TTOJIOKCHUI
Konekca siBisieTcsl OAHUM M3 KPUTEPHUEB OIICHKHM KauyecTBa MX MPodeCCHOHATLHON
JIeSITEILHOCTH U TPYAOBOM JUCIUIIIINHBI.

2. OcHoOBHBIE 00513aHHOCTH, IPUHITAIBI
U MPaBUJIA CJIYKeOHOT0 NMOBeAeHNsI pA0OTHUKOB

2.1. JlesTeNbHOCTh OpraHu3allid W €€ pabOTHHKOB OCHOBBIBACTCA Ha
CJIEIYIOIINX MPUHIHUIIAX MPO(EeCCUOHATBHON 3TUKU:

— 3aKOHHOCT;

— ipo(eCCUOHAIN3M;

— HE3aBUCUMOCTH;

— 100pPOCOBECTHOCTH;

— KOHQUIEHIIMAIBHOCTb;

— MH(GOPMHUPOBAHUE;
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—3(ppexTUBHBINA BHYTPEHHUI KOHTPOJID;

— CIPABEIJIMBOCTD;

— OTBETCTBEHHOCTH;

— OOBEKTUBHOCTb;

— I0OBEpUE, yBaKEHUE U JOOPOKENATENFHOCTD K KOJIJIETaM o padoTe.

2.2. B cootrBerctBUM co cTarbeit 21 TpymoBoro xkomekca Poccuiickoi
®denepannu pabOTHUK 00sI3aH:

— 10OPOCOBECTHO HCIOJHATH CBOM TPYAOBBIE OOS3aHHOCTH, BO3JIOKEHHBIC
Ha HEro TPYAOBBIM JIOTOBOPOM;

— coOIIONIaTh MpaBUJIa BHYTPEHHETO TPYJOBOTO PACIOPSIJIKa;

— COOIONATh TPYAOBYIO TUCHHUILIUHY;

— BBITIOJHSATH YCTAHOBJICHHBIE HOPMBI TPY/IA;

— cobmofaTh TpeOOBaHUS MO OXpaHE Tpyda U O0OecCleueHHI0 0e30MacHOCTU
TpyAa;

— OEpEeKHO OTHOCUTBCS K HUMYIIECTBY padoroaarens (B TOM YHCIE K
UMYIIECTBY TPEThUX JHI], HaXOASAIIeMycs y paboromarens, eciii padoToaareib
HECET OTBETCTBEHHOCTD 32 COXPAHHOCThH ATOTO UMYIIIECTBA) U JIPYTUX PAOOTHUKOB;

— HE3aMEeJIJTUTEIbHO COOOIIMTh PaboToJaTeNt0 MO0 HEMOCPEICTBEHHOMY
PYKOBOJIUTEIO O BO3HUKHOBCHHH CUTYAIIMH, MPEACTABISIONICH Yrpo3y >KH3HU U
37I0POBBIO JIIOICH, COXPAaHHOCTH HMYyIIecTBa pabortomarenss (B TOM dYHCIEe
MMYIIECTBA TPEThUX JIUII, HAXOJAIIETocs y paboroaaresis, €ciu pabdoToaarelib
HECET OTBETCTBEHHOCTh 32 COXPAHHOCTh ATOTO UMYIIIECTBA).

2.3. PaboTHukH, co3HaBas  OTBETCTBEHHOCTb  IIepe]  TpaKJIaHAMH,
OOIIIECTBOM M TOCY/IapCTBOM, NMPU3BAHBI:

— UCXOJUTh M3 TOTO, YTO MIPU3HAHKE, COONIIOJICHUE U 3allliTa TIPaB U CBOOOJ
YyelioBeKa M TpakJaHWHA OMNPENESIOT OCHOBHOM CMBICT U COACpKaHue
NEeATeTLHOCTH OPTaHU3allNN;

— coomongate Koncturynuiwo Poccuiickoit ®enepainuu, 3aKOHOAATEIBCTBO
Poccuiickoit ®denepann u SpocinaBckoil 007acTH, HE JOOMYCKAaTh HapylIEHUE
3aKOHOB M WHBIX HOPMATHBHBIX TPABOBBIX AKTOB HCXOJs W3 TOJIUTHYECKOH,
HKOHOMHUYECKOM 11€71eCO00pa3HOCTH JTMOO 10 MHBIM MOTHUBAM;

— obecrnieunBaTh YPPEKTUBHYIO pabOTy OpraHU3aInK;

— OCYIIECTBIISITh CBOKO JIEATEIBLHOCTh B TIpelnesax mpeaMera W Ielei
NEeATeILHOCTH OPTaHU3aINN;

— TIP¥ WUCTIOTHCHUM TPYAOBBIX O0S3aHHOCTEH HE OKa3bIBATh MPEATIOUTCHHS
KaKuM-JIH00 MPpodeCCHOHATBLHBIM WM COIMAJIBHBIM TPYIIaM W OpraHU3aIHsM,
OBITh HE3aBUCUMBIMU OT BIMSIHUSI OTIEIBHBIX TPaKIaH, MPo(eCcCHOHATBHBIX UM
COIMAJIBHBIX TPYIII U OpTaHU3AIIHH;
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— UCKJTIOYATh JICUCTBHSI, CBSI3AHHBIC C BIUSHUEM KaKUX-THOO JINYHBIX,
UMYIIECTBEHHBIX ((PUHAHCOBBIX) W HHBIX HMHTEPECOB, MPEMATCTBYIOLIUX
100POCOBECTHOMY MCITOJIHEHUIO UMU JIOJDKHOCTHBIX 00sI3aHHOCTEH;

— coOmoiaTh OeCPUCTPACTHOCTh, MCKIIIOYAIOUTYI0 BO3MOXHOCTh BIUSHHUS
Ha WX JICITCIBHOCTh pENICHUN TOJUTUYECKUX TMMapTUH U  OOIIEeCTBEHHBIX
00bEIMHCHU;

— coOmoaTh HOPMBI TIPO(PECCHOHANPHOW JTHUKA M TMPaBWiIa JIEIOBOTO
MTOBE/ICHWS;

— IPOSIBIISITh KOPPEKTHOCTh M BHUMATEIBHOCTh B OOpAIlIEHUU C TPaXaaHaAMU
U JOJHDKHOCTHBIMU JIMIAMU;

— IPOSIBIISITh TEPIUMOCTh U yBOKEHHME K OObIYasiM W TPaJMIIMSIM HapOIOB
Poccun m apyrux rocymapcTB, yUWTHIBaTh KYJIBTYpHBIE W WHBIE OCOOCHHOCTH
Pa3TUYHBIX AITHUYECKUX, CONMAIBHBIX TPyNnn W KOoH(EecCHuid, CrmocoOCTBOBATh
MEXHAITMOHATHPHOMY M MEKKOH()ECCHOHATLHOMY COTJIACHIO;

— BO3/ICP)KMBATHCS OT TMOBEJCHUS, KOTOPOE MOTIIO OBbI BhI3BaTh COMHEHHUE B
J0OOPOCOBECTHOM HCITOJIHEHHH DPAOOTHUKOM TPYAOBBIX OOS3aHHOCTEH, a TaKke
n30erarb KOH(JIMKTHBIX CUTYallUi, CIIOCOOHBIX HAHECTH YIIEepO ero pemyraruu
WM aBTOPUTETY OpraHU3allNM;

— HE WCTOJb30BaTh JODKHOCTHOE TIOJIOKEHHWE I OKa3aHWs BIWSHHUS Ha
JEATEeILHOCTh TOCYIapCTBEHHBIX OpPTaHOB, OPTAaHOB MECTHOTO CaMOYIIPABIICHHSI,
OpraHW3alii, TOJPKHOCTHBIX JIHUI] ¥ TPaXJAaH NPH PEHICHUH BOMPOCOB JIMYHOTO
XapakTepa;

— BO3/ICP)KUBATHCA OT IMYOJUYHBIX BBICKA3bIBAHHUM, CYXKJICHHH U OIEHOK B
OTHOIICHUH JESITEIIbHOCTU OPTaHU3aIui, PYKOBOJIUTENSI OpPTaHHU3allid, €CIU ITO
HE BXOJIUT B JIOJDKHOCTHBIE 005I3aHHOCTH PaOOTHUKA;

— cOOMIONIaTh yYCTAHOBIICHHBIE B OpraHU3allud TMpPaBWIA MPEJOCTABICHUS
ciry>keOHOM MH(pOPMALIMK U TyOJTUYHBIX BBICTYIUICHUH;

— YBOKUTEILHO OTHOCHTBCS K JIEATCILHOCTH TPEACTaBUTENCH CpEACTB
MaccoBoi nH(poOpMaIKU 10 HHHOPMUPOBAHHUIO O0IIECTBA O pabOTe OpraHu3aluu, a
TaK)K€ OKa3bIBaTh COACHCTBHME B TMOJYYEHUU JOCTOBEpHON uWHMOpMau B
YCTaHOBJICHHOM TIOPSJIKE;

— IPOTUBOJICHCTBOBATh TPOSBICHUSM KOPPYMIIMU U MPEANPUHUMATH MEPHI
no ee mnpopuIaKTUKE B TIOPSIKE, YCTAaHOBJIEHHOM 3aKOHOJATEIBCTBOM O
MIPOTHUBOJICHCTBUHN KOPPYIIIIUH;

— IPOSIBIISATE  TIPU  WCIIOJIHGHWHM  TPYAOBBIX OOSI3aHHOCTEH YECTHOCTD,
OeCIpHUCTPACTHOCTh W CIIPaBEJIMBOCTh, HE JIOMYCKaTh KOPPYIIIMOHHO OIMACHOTO
noBeicHus (MOBEACHHS, KOTOPOE MOXET BOCIPUHUMATHCS OKPYKAIOIMIMMHU Kak
oOelaHne Wiu MPeaaoKEeHNE 1aud B3ATKHU, KaK COTIACHE TIPUHSTH B3ATKY WU KaK
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mpock0a 0 Jgade B3ATKH JTUOO0 KaK BOBMOXKHOCTH COBEPIIIUTH HHOE KOPPYIIIHOHHOE
MIPaBOHAPYIIICHHE).

2.4. B uensx npoTUBOACHCTBUS KOPPYIIIMHA PAOOTHUKY PEKOMEHTYETCS:

— YBEIOMJISITh pabOTO/IATEINsI, OpTraHbl MPOKYpPaTyphl, TPAaBOOXPAHUTEIbHBIC
opranbsl 000 BCEX Claydasx oOpamieHus K paOOTHUKY KaKUX-THOO JIMI] B TICIISIX
CKJIOHCHHS K COBEPIIICHUIO KOPPYIITMOHHBIX TIPABOHAPYIIICHUI;

—HE TOJy4daTh B CBS3M C HCIOJIHCHHUEM TPYAOBBIX O0OS3aHHOCTEH
BO3HArpaXICHUS OT (PU3NYECKUX M IOPUAMYECCKUX JHUI (TOJapKH, IECHEKHOE
BO3HArpaXJIeHUe, CCyIbl, YCIYIrd MaTepuallbHOrO Xapakrepa, Iiary 3a
pa3BliedeHUS, OTABIX, 3@ TIOJB30BAHUE TPAHCIIOPTOM U MHBIE BO3HATPAXKICHUS);

— IPUHUMATh MEpbl TI0 HEIONYIIEHUIO BO3HUKHOBEHHUS KOHQUIMKTA
WHTEPECOB W YPETYIMPOBAHUIO BO3HUKIIHMX CIIy9aeB KOH(IMKTAa MHTEPECOB, HE
JIOTTYCKaTh pu WCTIOJTHCHUN TPYIOBBIX 00s13aHHOCTEH JTUYIHYIO
3aMHTEPECOBAHHOCTh, KOTOpPAasl MPUBOAWT WU MOXET TPUBECTH K KOHQIUKTY
WHTEPECOB, YBEIOMIIATh CBOETO HEITOCPEACTBEHHOTO PYKOBOIUTENS O BO3HHUKIIIEM
KOH(JIUKTE UHTEPECOB WJIM O BO3MOXKHOCTH €r0 BOBHMKHOBEHUS, KaK TOJIBKO €My
CTaHEeT 00 ATOM U3BECTHO.

2.5. PabotHuk MokeT oOpaOareiBaTh M TEpenaBaTh  CIY)XKCOHYIO
uHQOpPMAIMIO TIPW  COONIOACHUHM JCUCTBYIONIUX B OpPraHU3allid HOPM U
TpeOOBAHMM, MPHUHATBIX B COOTBETCTBHUHM C 3aKOHOJATENBCTBOM Poccuiickoii
denepanni.

PaGoTHuk 00s3aH MPUHUMATh COOTBETCTBYIOIIME MEPHI MO OOECIECUCHUIO
0€30MacHOCTH U KOH(PUACHIIMATHHOCTH MH(POPMAIMH, 32 HECAHKIIMOHUPOBAHHOE
pasrianieHue KOTOPOW OH HEeCeT OTBETCTBEHHOCTh WM (M) KOTOpas craja
U3BECTHA €MY B CBSI3U C UCIIOJIHEHUEM MM TPYIOBBIX 00S3aHHOCTEH.

2.6. PabOoTHUK, HaJIeJIEHHBIN OpraHu3aIlMOHHO-PACTIOPSAUTEIbHBIMU
TIOJTHOMOYHSIMH 10 OTHOIIIEHHUIO K JIPYTUM pabOTHUKAM, TOJDKEH CTPEMUTHCS OBITh
IIsi  HUX ~ oOpasioM  mpodeccruoHaiu3Ma, — Oe3ynmpeyHou — pemyTaluu,
CrocoOCTBOBaTh (POPMUPOBAHUIO B OpraHu3aluu JHOO €€ TMOoApa3ACICHUN
OnmaronpusitHoro it d(Q(eKTuBHON PpabOThl  MOPATBLHO-TICUXOJIOTHYECKOTO
KJIMMarTa.

2.7. PaOoTHUK, HaJIeJIEHHBIN OpraHu3alMOHHO-PACTIOPSAUTEIbHBIMU
MOJIHOMOYHSIMU TI0 OTHOIIICHUIO K APYTHM paOOTHUKAM, PU3BaH:

— IPUHUMATh MEPBI 10 TPEIYNPEKICHUI0 KOPPYIIIMH, a TakKKe MEphl K
TOMY, 4YTOOBI TOAYMHECHHBIE €My pPAOOTHUKH HE JONMyCKadd KOPPYIITHOHHO
OITACHOTO TTOBEACHMS, CBOMM JIMYHBIM TIOBEICHUEM I10AaBaTh MPUMEP YECTHOCTH,
OecpuCTPaCTHOCTH U CIIPABEIIINBOCTH;
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—HE JOMYyCKaTh CIly4aeB MPUHYXKIEHUS pa0OTHUKOB K YYacTHIO B
NESATEIIbHOCTH  MOJIMTUYECKUX  MApTUH, OOIIECTBEHHbIX OOBEIMHEHUN U
PEIUTHO3HBIX OPraHU3aLNN;

— B IIpeliejax CBOMX ITOJHOMOYMK NPUHUMATh MEPHI MO IIPEIOTBPAILECHHUIO
WIN YPEryJIupOoBaHUIO KOH(IMKTAa UHTEPECOB B CIydae, €ClIM €My CTaJl0 U3BECTHO
O BO3HHKHOBEHUHU y pa0OTHHKA JINYHON 3aMHTEPECOBAHHOCTH, KOTOpasi IPUBOAUT
WJIM MOXET MPUBECTH K KOH(PIUKTY HHTEPECOB.

3. PeKOMeHIlaTeJIbHLIe ITHNYECKHUC NMMPaBUJIa NMMOBEACHUSA paﬁoTHlflKOB

3.1. B cBoem moBemeHMM PaOOTHUKY HEOOXOAMMO HCXOAUTh U3
KOHCTUTYIITMOHHBIX TIOJIOKEHUH O TOM, YTO YEJIOBEK, €ro mpaBa M CBOOOMIBI
SBJISIIOTCS  BBICIIEH IIEHHOCTBIO M KaXKIBIA TpakJIaHUH HMEET IIpaBO Ha
HENPUKOCHOBEHHOCTh YAaCTHOW JKW3HH, JINYHYIO M CEMEMHYIO TalHy, 3alluTy
YEeCTH, IOCTOMHCTBA, CBOETO 100POTr0 UMEHHU.

3.2. B cBoeM moBeneHnr paOOTHUK BO3JEP>KUBACTCS OT:

— 11000T0  BHUJA BBICKA3bIBAHMM W JEUCTBUU  JUCKPUMHUHAIIMOHHOTO
XapakTepa MO NpPU3HAKaM II0ja, BO3pacTa, pachl, HAIIMOHAJIBHOCTH, A3bIKA,
rpakJaHCTBA, COIMAJIBHOTO, HWMYIIECTBEHHOTO WM CEMEHHOrO TMOJOKEHUS,
MOJUTUYECKUX WIM PEIIMTHO3HBIX MPEAOYTECHUM;

— IpyOOCTH, TPOSIBICHUNA NPEHEOPEKUTEIHBHOTO TOHA, 3aHOCUYUBOCTH,
MPEAB3ATHIX  3aMEUaHWM, TPEAbSIBICHUS HEMPABOMEPHBIX, HE3aCTy>KEHHBIX
OOBHHCHU,

—yrpo3, OCKOPOMTENbHBIX BBIPAXKEHUWA WJIM  PEIUIMK, JICUCTBUIA,
MPEMATCTBYIOIINUX HOPMaJIbBHOMY OOIICHHIO 1R 0 MIPOBOLIUPYIOIIUX
MIPOTUBOIPABHOE MOBECHHUE;

— IPUHATHS TIUIM, KypeHUsS BO BpeMs CIYy)KeOHBIX COBCIaHMM, Oecen,
WHOTO CITY’)K€OHOTO OOIICHUS C TpakIaHAMH.

3.3. PaGotHukm  mpu3BaHBl  CMOCOOCTBOBaTb  CBOUM  CIY)KEOHBIM
MOBEJICHUEM YCTAHOBJICHUIO B KOJUICKTHBE JEJIOBBIX B3aUMOOTHOIICHUN U
KOHCTPYKTUBHOTO COTPYIHUYECTBA JIPYT C APYTOM.

PabGoTHMKM  HOJDKHBI OBITb  BCIKJIMBBIMU, T00poKeIaTeTbHBIMU,
KOPPECKTHBIMH, BHHMATCIBPHBIMH W TMPOSBIATH TEPHUMOCTH B OOIICHUU C
rpakJaHaMH U KOJUIETaMH.

3.4. BHemnuii Buja pabOTHWUKA TpPU  HMCTHOJHEHUH UM  TPYAOBBIX
00s13aHHOCTEM B 3aBUCHUMOCTH OT YCJIOBHH TPYIOBON HEITEIBHOCTH JOJKEH
CIIOCOOCTBOBATh YBAXKUTEIHHOMY OTHOIICHHUIO TPaKJIaH K OpraHU3alliM, a TaKXKe,
IpU  HEOOXOIUMOCTH, COOTBETCTBOBATH OOILIETIPUHSITOMY JEJI0BOMY CTHIIIO,
KOTOPBIN OTIIMYAIOT CAEPKAHHOCTb, TPAAUIIUOHHOCTD, AKKYPaTHOCTb.
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4. OTBeTCTBEHHOCTH 32 HapyueHue nmoyaoxxennii Kogexca

4.1. Hapymenue paboTHUKaMHU MOJOKEHU HacTosero Kogekca noanexur
MOpPAJIbHOMY OCYXJCHUI0O Ha coOpaHusX (COBEIIaHMsIX, KOH(epeHUHUsx), a B
cllydasix, MpeayCMOTPEHHBIX (eaepaibHbIMUA 3aKOHAMM, HApYIIEHUE IMOJOKEHUM
Kozexkca Brneder nmpuMeHeHre K paOOTHUKY MEp IOPUIUUECKON OTBETCTBEHHOCTH.

4.2. Cobnronenne paboTHUKOM mojokeHuid Komekca yuuTbIBaeTcs mpu
HA3HAYEHUU MOOILIPEHUM, IPU HAJIOKECHUH AUCUUTUTMHAPHBIX B3BICKAHMI, a TAK¥Ke
npu orieHKe 3()(HEKTUBHOCTHU €ro eATEIbHOCTH.

4.3. HapyumieHue mpaBuwil  aHTUKOPPYHIIMOHHOTO TIOBEACHMSI  BIICUET
MPOBEJICHUE CIIY>)KEOHOTO paccie/loBaHusl MO OOCTOSITENIbCTBAM BO3HMKHOBEHUS
KOPPYIIIMOHHO-OMAaCHON CUTYaIUU.

4.4, PaOOTHHKM B 3aBUCHMOCTH OT TSDKECTH COBEPIICHHOTO IPOCTYIIKA
HECYT JUCIHUIUIMHAPHYIO, aJMHHHUCTPATUBHYIO, TPa)XJTaHCKO-TIPAaBOBYIO U
YTOJIOBHYIO OTBETCTBEHHOCTHh B COOTBETCTBHUH C 3aKOHOJATEIHLCTBOM Poccuiickoit
denepanni.

45. Ecnu paboTHUK HE YBEPEH, KaKk HEOOXOMUMO TOCTYIUTh B
COOTBETCTBHHM C HacTosMM Kozmekcom, OH JTOJIKEH OOpaTUThCS 3a KOHCY/IbTaluen
(pa3bpsiCHEHUSIMHU) K CBOEMY HEMOCPEACTBEHHOMY PYKOBOJIUTEIIO JINOO B KaJpOBOE
WIN IOPUIUYECKOE MOAPA3ACIICHUe OpraHu3allid, JIMOO K JOKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a PEAIM3aLNI0 AHTUKOPPYIILIMOHHOW MOJUTHKH.
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